
MCAIG-Sherwood Travel Bursary for Occupational Therapists  

The purpose of this award is to provide financial assistance to qualified occupational therapists for travel to observe the use of the Model of Creative Ability within occupational therapy practice abroad.

This bursary is open to qualified occupational therapists who have been members of the Model of Creative Ability Interest group (MCAIG) for a minimum of six months immediately prior to the date of application. 

To apply for a  travel bursary, the activity for which you are seeking support must take place after the closing date for applications of the year that you apply (24 November) and before the end of the Awards year (25 November of the following year).

Application pack

In addition to this sheet, the application pack comprises of:

•     generic Notes for Guidance

•     award specific information and guidance sheet

•     application form

•     award specific marking schedule for information on the criteria against which your application will be assessed  (please do not return with your application form)

If you would like to receive confirmation that your application has arrived safely, please enclose a stamped addressed envelope with your application form.

Please:

Check the contents of the pack against the above list and contact MCAIG if any of the documents is missing: wendysherwood@modelofcreativeability.com

Read the Notes for Guidance and the award specific information and guidance sheet and marking schedule carefully before beginning to complete your application form.

Note that applications from members who do not meet the membership and/or award specific eligibility criteria or who seek support in excess of the sum available for disbursement will not be considered.

Submission dates

Applications for the MCAIG-Sherwood Travel Bursary for Occupational Therapists are considered at the end of each year closing 24 November.  
Do not be put off by the request for corroborative evidence and a supporting statement.       You are likely to find that this process helps you to better define the purpose of your visit and how your aims can be achieved.

Wendy Sherwood

Head of MCAIG

Notes for Guidance

You are advised to read these notes carefully before beginning to complete your application form/s.

Where to Start

Use the literature:  Find some references about how to apply for funding.

Ask for help: For example, from your local R&D manager/department about completing an application form; your academic tutor/supervisor about the research proposal; your line manager and colleagues about how the activity (course, project, overseas visit, research etc) will benefit the service and profession.

Completing the Application Form

Eligibility screening: All applications will be screened to ensure that the applicant meets both the six month MCAIG membership criterion and any award specific eligibility criteria set out in the award specific information and guidance sheet. Applications that arrive late or that do not meet the eligibility criteria for the particular award will not be considered.  Please note that screening occurs after the closing date.

Presentation: Professional presentation is very important.   All application forms will be assessed against the following presentation guidelines:

Application forms must:

•   be word processed (minimum 10pt font). All sections must be completed within the space provided with no additional pages or information appended, except where this is specifically requested (for example, statement of support, research/project proposals, evidence of ethical approval).

•   be complete. Please note, you must provide three copies of the application form and three copies of all  supporting  documentation,  including  corroborative  evidence,  for  each  award  application made.

You may re-type the application form to assist word processing but it must contain all sections, as in the original form, and include the same headings and the same number of pages.  If you encounter any difficulties in completing the application form on the website, please contact wendysherwood@modelofcreativeability.com
If  you  are  applying  for  more  than  one  MCAIG award  you  must  seek  funding  for  different elements of the activity. This is to avoid double payment should you be the recipient of more than one award.

Submission:    Three  copies  of  the  application  form  and  three  copies  of  all  supporting documentation, including corroborative evidence, should be submitted for each award and sent to:

Wendy Sherwood MSc , Head of MCAIG, 140 Hillcroft Crescent, Watford, Hertfordshire WD19 4NZ

Envelopes should be marked ‘confidential’.  Faxed  or emailed applications will not be  accepted from UK applicants. Exceptionally, overseas applicants concerned about postal delays may e-mail a copy of their application form and supporting documents, at the time the hard copies are posted, to ensure the application is registered by the closing date. E-mail: wendysherwood@modelofcreativeability.com

What to include in each section (also refer to the award specific information and guidance sheet)

Personal details:
 Provide full details in the boxes; remember to include your postcode and a day time contact telephone number in case we need to speak with you.

Previous Funding:   Give details of any awards that you have received from MCAIG in the past. 
What are you requesting support towards?    Give details as requested about the activity for which you are seeking support.

Curriculum vitae:     Provide the information requested.   Include experience, courses attended or publications that are relevant to the application.  Do not attach any additional sheets. Do not include copies of articles.

Corroborative evidence:    Refer to the award specific information and guidance sheet for details  of  the  evidence  required.    E-mail correspondence will only be accepted if it is clear that this originated from an appropriate organisation.

Supporting Statement:  Attach a word processed (minimum 10pt font) supporting statement using no more than one side of A4. Refer to the award specific information and guidance sheet for what to include in this important section.  Make sure that you provide specific, detailed evidence and explain how the activity will benefit the profession, consumers and service delivery. Use the marking schedule as a guide to what is expected.

Financial assistance:      In the boxes provided, give details of the  anticipated  overall  cost  of  the activity  and  specify  the  amount  of  support  you  are  seeking  from  MCAIG. Please note that applications seeking funding in access of the advertised sum available will not be considered. You may only apply for assistance with costs directly related to your course, project, research, overseas visit etc.  Funding is not available for indirect costs such as childcare. If the activity is being supported or considered for support by any other organisations, please give details in the space provided. Give details of any other sources of funding not covered.
What happens next?

Peer review:   Following the eligibility screening process, applications will be assessed by the MCAIG committee.  The final decision is made in December. Award recipients are selected on the basis of the quality of their application judged against the criteria stated in the marking schedule.

Notification: All applicants will be notified of the outcome in December of the year in which you apply .  Please note that the selection process is confidential and the decision of MCAIG is final. 

What happens if you are successful?

Payment and certificates:     A certificate of your award will be presented at the Model of Creative Ability Conference.  Payment of the bursary is sent by cheque as reimbursement as per stated costs in the application and upon submission of receipts/evidence of costs incurred (for the Travel Bursary) or sent with notification of achieving the Research Award (further details are provided with confirmation of a successful application).
Obligations:  successful applicants are required to:-

•   submit a statement of expenditure on completion of the activity. Evidence of expenditure, such as invoices/receipts/tickets in your name, will also be required

•   submit a one page evaluation to show how they have achieved the smart targets stated in the application form

•   write a short report for publication in OT News. Further guidance will be provided to successful applicants

•   donate a copy of any reports - theses - publications to the MCAIG Library (Master’s or research degrees only)

•   disseminate the results within and outside of the profession as indicated on the application form

•   acknowledge MCAIG when presenting work resulting from your activity
Closing the loop: There is an audit system to ensure that the funds allocated are spent for the purposes intended.   Reminder letters are sent to all award recipients who do not submit their summary report, evaluation and statement of  expenditure by the due date.   The due date is two months following the “end date” of the activity for which funding was given, as specified on the application form.

A final checklist for submitting your application

Did You

•   check the eligibility criteria to ensure you were eligible to apply?

•   read these Notes for Guidance?

•   read the award specific information and guidance sheet/s

•   seek the advice of others on any parts of the form about which you were unsure?

•   refer to the marking schedule to understand the assessment criteria?

•   target your application at a specific award/s?

•   tailor your supporting statement to the award/s?

Have You

•   completed all the appropriate sections of the form in typescript and within the space allowed?

•   attached a supporting statement?

•   attached appropriate corroborative evidence?

•   if relevant, attached a detailed research/project proposal?

•   if relevant, attached letters confirming ethical approval?

•   proof read the application form, supporting statement and research/project proposal?

•   provided sufficient, specific evidence to assess whether the criteria have been achieved?

•   signed and dated the form?

•   enclosed three copies of the application form and three copies of all supporting documentation

•   included the equal opportunities monitoring form and the stamped addressed acknowledgement/post card?

•   kept a copy for your records?
Award specific information for:
MCAIG-Sherwood Travel Bursary for Occupational Therapists  

The purpose of this award is to provide financial assistance to qualified occupational therapists for travel to observe the use of the Model of Creative Ability within occupational therapy practice abroad.


Award specific criteria

Travel bursary to observe the practice or teaching of occupational therapy abroad 

Special instructions for applicants

The activity for which support is requested must take place after the closing date and before the end of the awards year i.e before 25 November 2010.

Sum available

The sum of £400 is available for disbursement 

Award specific guidance notes
Corroborative Evidence

Please submit with your application form the following corroborative evidence, as appropriate: A signed letter(s) (on headed paper) from the hospital(s)/department(s) you intend to visit confirming the arrangements for the visit

Supporting Statement

This is an important part of the application. Using no more than one side of A4

(word processed, minimum 10pt font):  State the purpose of the overseas visit (for example, to visit xxxx hospital to observe how the model is used in acute mental health OT practice).

Give details of the place/s to be visited and the programme of activities/contacts. 

Explain how the visit will benefit patient/client care, increase the body of knowledge of occupational therapy or enhance the standing of the profession of occupational therapy.

Include the main outcomes expected from the visit and how you expect to implement and/or share any findings. Give a dissemination plan with publications and conference or other presentations. This may include local, national and international dissemination.

Set yourself three SMART targets (specific, measurable, achievable, realistic and timely) against which the outcomes of the visit(s) may be judged. For example, you may decide to write a report for your own department suggesting a change to an aspect of the programme in the light of what you have learned. Completion and dissemination of the report would be one target. A one page evaluation of the achievement of these targets will be expected by MCAIG following the visit.

Explain how the visit/conference fits within your continuing professional development portfolio, demonstrating how it relates to past experience and learning and how it might enhance your future practice.

(remember to add your name and the name of the award at the top right hand corner of the statement)

Application for the MCAIG-Sherwood Travel Bursary for Occupational Therapists  

MCAIG use only

	Reference number


	Date received
	Eligibility screening

	
	Acknowledgement
	Result letter




Your Personal Details

	Title
	

	First / forename
	Surname/family name


	Address for correspondence


	

	Daytime telephone number


	E-mail

	Have you received funding from MCAIG before?
	

	If yes, please give the name of the Award/s, the year awarded and the sum received


	


	What are you requesting support towards?

	

	Sites and dates of study visit

	

	Financial assistance
	

	What is the anticipated overall cost of the study visit?
	

	Please provide itemised details of the financial support you are requesting from the MCAIG Travel Bursary (The total sum should not exceed the advertised sum available)
	

	If the study visit is being supported, or considered for support by any other organisations, please provide details
	

	Please give details of any other sources of funding not covered above
	


Attach the documentation as requested in the award specific information and guidance notes.  

Signature of applicant……………………………..


Date………………………

Additional information required:

Curriculum Vitae
Give details of professional, vocational, academic qualifications (degrees, diplomas), including type/name of qualification, subject area, institution/awarding body and dates

Qualifications:
Current Post/Job title, address and Employer:
Work Telephone:
Commencement in post (date)::
Last three posts held (chronological order). Include title of post, employer and dates
Other information relevant to the application (research, publications, education, experience)


Corroborative Evidence
Please attach appropriate documentation as requested in the award specific information and guidance notes.
Supporting Statement
Please attach a supporting statement of no more than one side of A4. Please refer to the award specific information and guidance notes for what to include in this important section. The statement should be word processed (minimum 10pt font). Please add your name and the name of the award at the top right hand corner of the page.
Marking Schedule for the MCAIG-Sherwood Travel Bursary for Occupational Therapists 
Name of applicant:
Award Ref No:
Presentation (score out of 9)
Does the application meet the presentation and submission criteria set out in the Notes for Guidance and Award specific guidance? A total of four marks is available in this section.
1                               2                                3                                 4
Comments:
Is the application grammatically sound, with a coherent structure and consistent attention to detail?
 Poor                                         Acceptable                                   Excellent
  1                       2                             3                      4                       5
Comments:
Content (score out of 15)
How well planned is the itinerary with visits and intended contacts?
 Vague                                                                                      Well Planned
  1                       2                             3                      4                       5
Comments:
How  well  does  the  applicant  demonstrate  sensitivity  to,  and  respect  for  cultural  and  ethnic  differences  in occupational therapy and occupational therapy personnel who will be encountered overseas?
 Disrespectful                                                                                   Sensitive
  1                       2                             3                      4                       5
Comments:
How clearly does the applicant explain how their visit might benefit their hosts, including the professionals and the wider community?
 Poorly                                                                                           Broad benefits
  1                       2                             3                      4                       5
Comments:
Professional Development (score out of 20)
How clearly does the  applicant explain the professional and personal benefits of their attending an overseas visit?
Vague                                                                                    Comprehensive
 1                       2                             3                      4                       5
Comments:
How  SMART  (specific, measurable, achievable,  realistic, timely)  are the targets related to  dissemination and implementation associated with the travel?
  Imprecise                                                                                       Focused
 1                       2                             3                      4                       5
Comments:
How  convincing  is  the  evidence  that  the  visit  will  benefit  occupational  therapy  theory,  practice,  education, management or research?
Low impact                                                                                     High impact
 1                       2                             3                      4                       5
Comments
How well do the three outcome targets balance individual advancement and benefit to the profession?
   Individual benefit                                                                                 Well balanced
   1                       2                             3                      4                       5
Comments:
Summary comments, recommendation and score
Do you think this applicant should receive an Award? (tick below as appropriate)
Yes                                      May be (subject to comments above)                                      No
Presentation: score out of 9    Content: score out of
                               15



Professional
development: score out of 20



TOTAL: from a maximum of 44 points
Assessor signature and date:
